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ration period is open.
® The H-18 Registration period will open from noon Eastern Time on March 9, 2021 to noon Eastern

Time on March 25, 2021.
* Submitting 3 H-1B Registration does not guarantee an H-18 Visa.
* H-18 Registrations will NOT be accepted through the U.S. Postal Service.
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Sync Client to Attorney/Representative — Slide 58
When the client logs into their myUSCIS account, the top of their homepage will look like
this.

In order for H-1B registrations to be submitted to USCIS, your client will need to review and
approve the registrations from within their own myUSCIS online account.

They will need to click on the tab that says “enter representative passcode”
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H-1B Registrations ccount Settings

er a representative passcode

Enter your representative’s online case access passcode
Passcode

MDB-E4B34-F369E-2D4D

Example: MDB-C6D49-2009F-038F

‘ Submit and continue -

U.S. Citizenship

and Immigration
Services

Sync Client to Attorney/Representative — Slide 59

Here, your client will enter the passcode you received when you completed the

registration(s) and associated G-28.

Your client will then click “Submit and continue.”
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Security reminder

If you do not work on your form for more than 30 days, we will delete
your data In order to prevent storing personal Information
Indefinitely.

‘ Review the G-28 '

Sync Client to Attorney/Rep - Slide 60
The client will then be taken directly to this page to review the G-28.
Here, they click “Review the G-28.”
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Review the G-28

Review the 6-28

Review il esponses Accept o dectine

 Notice of Entry of Appearance as Sprint Accept or decline the G-28
redited Representative form

) ®) | accept the G-28 and want to provide my signature

I decline the G-28 and want to send the draft form

About Representative back to my representative to make updates

vid John Smith
Select e tativ | am an accredited representative

of a qualified nonprofit religious,
charitable social service ot

Sync Client to Attorney/Rep — Slide 61
The system will take the client to this page, which provides a summary of the G-28.

The client can click the hyperlink that says “View draft snapshot” to view the summary in
PDF form or to print it.

Then they will choose to accept or decline the G-28.
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Review the G-28

Reviewall responses  Accept or dectine.

edited representative
Client's consent to release of information as listed in this form.

| have read and agree to the
client's statement

Client's signature

Sync Client to Attorney/Rep — Slide 62
When the client accepts the G-28, they will be taken to this page. This is their consent to
release information.

Here they can choose if USCIS sends notices to the attorney or representative.

Once they click these checkboxes to confirm, they will click that they have read and agree,
enter their name, and then click “Next.”
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Review all responses Accept or decline

Submit the G-28 for your case

Sync Client to Attorney/Rep - Slide 63

This brings the client to the next page, where they will click “Submit the G-28,” to continue.
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Sync Client to Attorney/Rep - Slide 64
Now the client will review the H-1B registration overview page and click “Next” after
reviewing the information.
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About Beneficiary
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Sync Client to Attorney/Rep — Slide 65

The following page is the H-1B Registration Summary. The client will be able to review all of
the information that you entered during the H-1B registration process, including information
about them (the prospective petitioner) and the beneficiaries.

The client will click “Next” to continue.
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Accept or decline the H-1B Registration

% ®) | accept the H-1B Registration and want to provide
my signature

I decline the H-1B Registration and want to send

the draft registration back to my representative to
make updates

C—>

< Back

Sync Client to Attorney/Rep - Slide 66

This is the same format as with the G-28.

The client will choose to accept or decline the H-1B registration(s).

If they decline the H-1B registration(s), it will come back to you, the Legal Representative to
edit.

If everything in the summary looks good, they accept and then click “Next” to continue to
the signature.
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Sync Client to Attorney/Rep — Slide 67

Here, the client reviews the Authorized Signatory Statement and confirms that they

understand all of the questions and instructions.
They will click “Next” to continue.

67



O " U.S. Citizenship

SYNCCLIENTTO (% s cncnp
ATTORNEY/REPRESENTATIVE A

fui

&) i immizealn @ My Account MyClients Profle Inbox  Withdrawn G285

Authorized Signatory’s Certification and Signature
) I have read and agree to the authorized

signatory’s statement

&

Authorized signatory's signature

Sync Client to Attorney/Rep — Slide 68

Next, is the Authorized Signatory’s certification and signature page.

The client will be asked to verify that all of the information entered for the company and
beneficiary(ies) is complete, true and correct.

Once they click, “I have read and agreed to the authorized signatory’s statement,” a
signature box will pop up.

The client will enter their name and press “Next.”
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Sync Client to Attorney/Rep - Slide 69
Now the client will send the H-1B registration(s) back to you, the Legal Representative.
The client will press “Finish and send.”
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Beneficiaries Status Action

Sync Client to Attorney/Rep - Slide 70

Once they click “Finish and send,” the client will be directed to their homepage, where they
can see the H-1B registration(s).

The status indicates that their representative hasn’t submitted the registrations yet and that
payment is required.

From this homepage the client can also click “View csv of beneficiary table,” to download
the information.

You can also click “View csv of beneficiary table,” from your representative homepage, to
download the information. The CSV file is available before and after you submit the
registration(s).
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